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ICT I.II _ INFORMATION PROCESSING AND COMMUNICATION TECHNOLOGY - I

qbffarbt ggggl eillornd;oqgtb6 rongbptqb crllalu g6a. Time: 03 Hours

0f i Information Technology oairuBnoil er5lenrardki; Glsneirelg,t u-rngt'/
ii computer odirdnn gaireu'rr-oaofu BD6D$ aqDebaona er5lord;6o.
iii Computer uutairu@dlanp mp6 gdaDpaoo6n& 6glur5ga.
iv Digital Computer o 6oLuJ 6x6f,rsi6dDcrr u6oai, 6lpn$ob grtL_uLb erquuool_uJleil qqnu.ra.

02. dairel6errorolfotp a6ib{6r.one6 erl16ng6a

i Micro computer o 6DLru eleooaoft pncir@ p15o.

ii .oFdlur Greu-rgoorp pleoalu-rLb (cpu), oeuiromoflg pir*au u6$ (ALU),

ar@uunL_@u u6git (CU).

iii z_onc.ns Gsdluuar-b (lnternal memory).

iv @qmirr_nrb pq Ger_duuob (Secondary storage).

v Hardware, Firmware and Liveware.

03 i Computer system @ob e-eir6n u1g$amen (Components) elorL-u-Ln6nD andrira.

ii computer software oofrair or6Dcbc'6D6rr z-.pnrJmrb g$gr eillorebqqa.

iii Input devices & output devices ociruelDarp €U[nui*. Fn6ir6 e-pnqarrnio6n F(D6
iv High Level languages, Low Level languages oeiruorr$orp oolorng alorqerlal6aanu

u@$grofir? CItairgt e_pnryanrniracr FOa.

04 i rJcirorroib Excel worksheet ob e-6n6n uoploooen orflurfld;ge.

(a) Cell, Active Cell

(b) Row, Column

(c) Range, Range Name

(d) Scroll Bars, Name Box
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(e) Formula Bar, Restore Button

ii dGp 6ori$oauuL-@enen Excelworksheet eoay qirFd 6ru-Ler5f6 r-Slairarr6rb cell

aofleb 6an$&suuL-€eloiingu-r formula solorp 564'

(a) Cell D3

(b) Cell 87

(c )  Ce l lC8

(d)  ce l lD9

(e )  Ce l lD l0

MS-Excel $oD rJahelgrb Glsul6'bsor6n OcD19

s(D6

(a) $1,5l ud;ar-ons cell g pan$p0ir

(b) 96 workbook @orar$ dPPPoi:

(c) Go-to Dialog Box Sooan$ dpppett

(d) Help

(e) Paste

er$lulob Gau-Lelg$onoor Short cut key aeoor$

MS-Excel Worksheet Odnd6b dGp 6lan@6ou
6lpng!$unu igorom6 erilenBgo.

(a) Alr +F4

(b) Ctr l -r  :

(c) F2

(d) Ctrl + End

(e) Ctri + G

uu@eiren Short cut keYs oefieut
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06 i Ms- Excel application gguorL-u.r gpddu$6ol$orp aqS6sLono ei5)or66o.

ii r5cilol6eircnelSerrgr a1ryd;.bt-DtT{b er51en66o

(a) Wrap Text

(b) Goal Seek

(c) ConditionalFormat

iii Ms-Excel $ob r5airer6oloreir$$$oncn formula / function aeoxn$ Fiqa.

(Cell pointer 9J66rA Worksheet Seb Oto Orpaurp aL-rg $Sugna o65ls)

(a) CellsDt:D5 qorg; rJairerrlqr-b GtuguGuEloolor6 Gtmnorjr0enangr 10,20,30,40,50

ooflcjr erynerfl (D1:D5, 30) $eootti; snodrs'

(b) er5lsuotan gun 12,50,00,00,000.00. Sooneor 25% p[66 u"a5l (commission) gcb

snonils.

07 i Ms- Word @cn rsqBrcw uutairoeir oairet, a66oono oflenctsqqa.

ii Decimal Tab $a96$gJ Right Tab $arrar oolelrEt eril$$u-rnouu0BgrJ6fir?

iii Outline Numbering @cir L5ltrSnor uu:aioeft oeirar?

iv Word processing goir$lei: rJairerrqqeireoter$gildir LjlqGuJnariseocfi alqebmuno orilendgo'

(a) Bullets

(b) CliPboard

(c) Find and RePlace

0g i Microsoft Word Sob uu:airu$$puu$dairp rScirolq'rb upoiloeos,r eiflottboo.

(a) Footer

(b) Footnote

(c) Spell check

(d) Thersaurus

ii "File-Save" aaiupfrEirb "File-Save As" ociluS$6rb @eoL-ujleunan Geuguun@ unbl?



e4cx6mrGlonairgSlob uneflii;auu@b Dndh(6 or6rDau.rntrr "Formatting" Bultb erllend;1qo.

Ms-Word @ob e-oiror "Mail Merge" u$gl efionebga. "Mail Merge" @onoteb Glsnmir@

gq5 document ts e-1ryeun66er gbOF €porerru-rnan esLL6D6rT66Den (commands) 564.


